
                                                         
 

Potatoes in Practice 2016 

Information for Exhibitors 

Event Location  The James Hutton Institute’s Balruddery Farm, Invergowrie, 
Dundee, DD2 5LJ  

Time of Event  8.30am to 4.30pm on Thursday 11 August 2016 

Please take the time to read through this document carefully and well in advance of 
the event. There is some very important information included which will have an 
impact on your set up arrangements and we want to make sure both set up and 
event days run as smoothly as possible for everyone concerned. Remember we’re 
here to help but we need everyone to follow the plan. 

General Information  

All exhibitors will receive a pack on the day which includes a copy of the Event Guide and two sets 
of food and drink vouchers per stand/plot. If you wish to purchase additional vouchers for stand 
staff at £5 per set, please contact the James Hutton Institute event team prior to the event on 
events@hutton.ac.uk. Also included in your pack will be two generic exhibitor badges. Please wear 
these during the day so you are easily identifiable as an exhibitor. Staff will be wearing similar 
badges. 

Stand setup and dismantle arrangements 

The site will be available for setting up from 10am – 6pm on Wednesday 10 August and all stands 
and exhibits must be onsite and completed before 8am on Thursday 11 August. You’ll be able to 
access the site on event day from 7.15am. 

The site is closed after 8pm on Wednesday and the gates to the site will be closed and locked after 
this time. For insurance purposes, vehicles are not permitted to be left at the site overnight. 

N.B. For safety reasons, stands and exhibits must not be dismantled until after the close of the 
event at 4.30pm. 
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Vehicle access during set up and take down period 

If the site is affected by adverse weather conditions, it may not be possible to unload exhibits or 
machinery close to the marquee or field plots. As well as health and safety reasons, this ensures 
that the site is in as good a condition as possible for the event.  

Please follow the signs to the parking area, at the south end of the site, and respect the instructions 
given to you by the parking attendants.  

If an area is blocked off by barriers, this means the access point is closed off and you need to go 
around the barriers. Please do not move these barriers for any reason. 

Machinery exhibits 

To avoid issues with heavy traffic through the village as well as site access issues during a very busy 
period on event day, your machinery must be on site by 6pm Wednesday 10 August. Access to the 
site will be available between 10am and 6pm. Please contact John Bennett on 07739 296 426 when 
you arrive at the farm. 

Marquee Exhibitors 

Included at the end of this document is a map of the marquee layout. Each stand is numbered and 
will be marked out on set up day. In addition, events staff will be on hand all day to show you where 
to set up. 

All electrical equipment other than lights, laptops and monitors must carry a valid PAT test label or 
it will not be allowed to be connected to the power supply.  

Field Demonstration Plots 

If you are bringing a field marquee, this must be erected before event day and must not exceed 3m 
x 3m in size. If you didn’t pre-book a field marquee, your plot will not be set up to accommodate 
one so don’t bring one. Please liaise with farm staff on set up day and they will show you where you 
can erect your marquee. 

Plot Tours 

Organised tours of the plots will start at 9.30am, 11.55am and 3pm. These are a taster for visitors 
who can then revisit plots they are interested in.  

Variety plot exhibitors - please prepare a 10 minute talk as introduction to the advantages of your 
varieties and ensure you keep to this time limit.  

Agronomy plot exhibitors – please prepare a five minute talk as introduction to the advantages of 
your treatments and ensure you keep to this time limit.  



                                                         
 

Visitors are free to return to plots for further discussions throughout the day, so please make sure 
that your staff are available and easily recognisable (name badges or identifiable clothing please). 
Plots must be manned until 4.30pm. 

Banners 

Banners may be erected free of charge within a booked field plot or machinery exhibit space. 
Additional banners can be displayed on the 1m high crowd control barriers around the site at a 
charge of £36 + VAT per 3m length. This space will be allocated on a strictly first come first served 
basis. If you haven’t already requested banner space but would like to bring a banner, please advise 
events staff on the day and we will invoice you after the event. 

Feather flags or similar are permitted on site – again, free of charge if located on your booked field 
plot or machinery exhibit space. If you bring feather flags with you on the day and want to locate 
them around the site, you will be charged £20 + vat per flag or, if all located within a 3m area, a flat 
charge of £50 + VAT will be levied. 

Contact Details 

Your main contact person for the event is Pam Cassidy, Events Co-ordinator. She can be contacted 
on 01382 568 751 or by emailing pam.cassidy@hutton.ac.uk 

For issues relating to the farm, machinery etc, please contact John Bennett, Field Manager on 0844 
928 5428 or by emailing john.bennett@hutton.ac.uk   
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